
Memo
To: Board of Supervisors

From: Shelton Vance

Comptroller

CC:

Date: January 7, 2013

Re: Election Commissioner's Per Diem

Madison County, Mississippi

Comptroller's Office

Please authorize Chancery Clerk Arthur S. Johnston III to issue pay warrants to any duly elected
Election Commissioner for $84 per day as authorized by MCA 23-15-153 upon certification of service
by the election commissioner.
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Memo
To: Board of Supervisors

From: Shelton Vance

Comptroller

CC:

Date: January 7, 2013

Re: Constable Bailiffs Pay and Failed Case Fee

Madison County, Mississippi

Comptroller's Office

Please authorize Chancery Clerk Arthur S. Johnston III to issue pay warrants to any duly elected
Constable as follows:

1. Criminal Court Bailiff- $55 per day (as authorized by MCA 19-19-8 and 19-25-31) upon certification
of service as a bailiff by the appropriate court clerk

2. Civil Court Bailiff - $40 per day (as authorized by MCA 25-7-27(e) and 25-3-69) upon certification of
service as a bailiffby the appropriate court clerk

3. Failed Case Fee - $1,800 per year (as authorized by MCA 25-7-27(f) to be paid in December of
each year.



Memo
To: Board of Supervisors

From: Shelton Vance

Comptroller

CC:

Date: January 7, 2013

Re: Pay Adjustments

Madison County, Mississippi

Comptroller's Office

Based on the resolution passed in September and the budget plan that was put in place on September
26, 2012,1 have calculated the pay adjustment for each person that ends one year of county service in
January. The pay adjustment is 3% for the county's portion of the person's pay, unless restricted
because of state law.

The listing of changes is attached to this memo and presented for your approval so that the payroll can
be processed in advance of presentation on a claims docket.
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MADISON COUNTY

PERSONNEL ACTION

M/W (wtj M^tmfk^Name Qg£iJ
>Wfj£jfl P&rf&r Employee** ,£M&

r"P^Q JDepartment

Job title

Effective Date

Hire
Fuli-time

62 - fQ~^Q(7^

h(JPart-time 1 I Temporary T J Hourly [^ Salaried Q

it so, whomY - ,

-fay slfe^rf
Position:

Rate of Pay i 021

new position
or replacement

Job referenceschecked {if applicable)
>£ Background checked (ifapplicable)
V Driving Record checked {if applicable)

Promotion

From Position:

Rate of Pay

Termination

Death

Dismissed

Resigned

Retired

To Position:

Rate of Pay

| [Documentation Attached

Approval of Elected Official or Department Head

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOSAgenda

Initials Date

Date

UdQd H-~~~~"



MADISON COUNTY

PERSONNEL ACTION

Departmen

Job title

Effective Date

Hire

tQ^Mlsort (fMMra ijehtm (manployee Name

Employee4K#

Full-time

Position:

Rate of Pay

Promotion

13Part-time

Sc
Temporary 1 j

1>WW H(Xi^r new position

1.07

2 Jobreferences checked {ifapplicable)
Background checked (if applicable)

Driving Record checked (if applicable)

Hourly

positior
or replacement

From Position:

Rate of Pay

Termination

To Position:

Rate of Pay

Death

Dismissed

Resigned

Retired

| | Documentation Attached

Approval of Elected Official or Department Head
| Printed Name i » SjapatuoSX , fl

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copyto HR

Copy to Comptroller

Copy for BOS Agenda

Initials Date

Okm

• Salaried Q

r"jj »so, whom?

Date

L f



MADISON COUNTY

PERSONNEL ACTION

Department

Job title

Effective Date

Hire
Full-time

Position:

Rate of Pay

C/^^^y £>f7 Employee Name ^TflYW.S Ulftlk-cV

Promotion

Employee SS#

j |Part-time | | Temporary \ I

Uu/J UV? ranan

Hourly

new position
or replacement

$ 200.00/*.*H

Job references checked (if applicable)

Background checked (if applicable)

Driving Record checked (if applicable)

CD Salaried n

B it so, whom:'

From Position:

Rate of Pay $

To Position:

Rate of Pay $

Termination

Death

Dismissed

Resigned

Retired

[^HDocumentation Attached

Approval of Elected Official or Department

Printed Name / s\ Sitinted Name^ s\

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOS Agenda

Initials Date

Date

I=2z/S



Department

Job title

Effective Date

Hire

Full-time

Position:

Rate of Pay

Promotion

From Position:

Rate of Pay

Termination

MADISON COUNTY

PERSONNEL ACTION

dkoH^JkgrV. Employee Name

Employee SS #1>fli^6W/,r

|i^fPart-time | 1 Temporary [| Hourly

new position
or replacement

$ Ib.^A1? ftKhoor

^nob references checked (if applicable)
Background checked (if applicable)

Driving Record checked (if applicable)

Death

Dismissed

Resigned

Retired

To Position:

Rate of Pay

j ^Documentation Attached

Approval of Elected Official or Department Head
Printed Name --SigrrattKe

=£•

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOS Agenda

Initials Date

oA*wcs> Loren fOftnqurv")

• Sa|aried •

• »:so, whomV

Date



Department

Job title

Effective Date

Hire

MADISON COUNTY

PERSONNEL ACTION

Employee Name
e>J

Employee"SS'# <2"73o

Full-time

Position:

Rate of Pay

| |Part-time j | Temporary [~j Hourly [^j Salaried [H
new position

or replacement

Job references checked (if applicable)
Background checked (if applicable)
Driving Record checked (if applicable)

Promotion

From Position:

Rate of Pay

Termination

dgpvAs< feKe./tv4-£-

$ P.glo Prts kiOO<

Death

Dismissed

Resigned

Retired

To Position:

Rate of Pay

| | Documentation Attached

Approval of Elected Official or Department Head
Printed Name SignaTuTjs

~Tgre, 6°?~
C^

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOS Agenda

Initials Date

B it so, whom?

Date



Department

Job title

Effective Date

Hire

MADISON COUNTY

PERSONNEL ACTION

ixAlUL, ICtUCfc Employee Name

Employee SS #l&fvXy OhtA;
Ke^na^u^ Coaa.-

</jgpgia

Full-time

Position:

Part-time [ j Temporary Q] Hourly £j| Salaried
QtfrtdL CAJl new position

or replacement

Requested Rate of Pay
*0°

Promotion

^ Job references checked (if applicable)
X Background checked (if applicable)
2^ Driving Record checked (if applicable)

From Position:

Rate of Pay

To Position:

Rate of Pay

Termination

Death

Dismissed

Resigned

Retired

| [Documentation Attached

Approval of Elected Official or Department Head
Printed Name. * .— Signature /"> Ju

Forward to HR

Approved or Acknowledged by Board of Supervisors
Exempt I j Non-Exempt PI

Administrative Approval
Signature

Comptroller - budgeted

Administrator

HR Director

Forwarded to Payroll

•

•

it so, whomV

Initials Date

Initials Date

a/37//IX -

Date



MADISON COUNTY

PERSONNEL ACTION

Department

Job title

Effective Date

Hire

aTttn/AJKMA7/otJ /#*Z. Employee Name l/j&<;,£. /7^<£/e
/L*>MJ&rr/teAJ&r,rc Employee SS #

'so/.l
CCX?&b/A/f)7ti£

Full-time

Position:

Rate of Pay

Part-time J I Temporary I | Hourly J J Salaried \l*\^
new position

or replacement

Promotion

$3?, 500. Oi>

Job references checked ( if applicable)

Background checked (if applicable)

Driving Record checked (if applicable)

From Position: To Position:

Rate of Pay $ Rate of Pay

Termination

Death

Dismissed

Resigned

Retired

l_~]Documentation Attached

Approval of Elected Official or Department Hea
Printed Name . / Signatumilieu iMdine »

Forward to Administration for Paperwork Processing

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOS Agenda

Initials Date

"it so, whom^

-Xr iO/cc u>o*j^ eve p^
7Ve> hlYS, Uj£6*z o/?

Date

Lz2=L3



TAX COLLECTOR

PROCESS SERVER

JANUARY 7,2013

MADISON COUNTY

PERSONNEL ACTION

SAMPLE FORM

Employee Name

Employee SS #

JOHNNY SIMMSDepartment

Job title

Effective Date

Hire

Full-time

replacement

Q Part-time

•

Temporary [*H

new position ' f |

Hourly ] ~J Salaried j. J

Rate of Pay $ 1855.00

Job references checked (if applicable)
Background checked (if applicable)

Driving Record checked (if applicable)

Promotion

From Position:

Rate of Pay

To Position:

$ Rate of Pay

Termination

Death

Dismissed

Resigned

Retired

Documentation Attached

Approval of Elected Official or Department Head
Printed Name Signature Date

Forward to Administration for Paperwork Processing

in

Administrative paperwork

Copy to Payroll

Copy to HR

Copy to Comptroller

Copy for BOSAgenda

Initials Date


